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Using Roster Copy to Schedule Elementary Students 

�x Verify all needed sections have been created and assigned with a Primary Teacher 
o Use the Staff History Report to verify teachers are properly assigned 

�ƒ Path: Scheduling > Reports > Staff History Report 
�x Choose the 3rd radio button option (sections without a teacher)  

 
�x Use Roster Copy to copy students from Homeroom sections into appropriate content areas 
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