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5.3 NEO form (PSL-F068) 

5.3 Classified Bargaining Unit Employee Terms of Employment: New Hires    and 
Promotions (PSL-042) 

5.3 Title IX Grievance Review Request (PSL-F088) 

6.4. Job Description (located on the SCUSD internet). 

6.5. Hiring Forms: 

6.5.1. Classified Interview Form (PSL-F079) 

6.5.2. Classified Summary Rating Sheet (PSL-F080) 

6.5.3. Classified Interview Team Report and Recommendations (PSL-F081) 

6.5.4. Classified Applicant Reference Check (Classified and Management) (PSL-F082) 

7.0 RECORD RETENTION TABLE: 

Identification Storage Retention Disposition Protection

List of qualified 
applicants 

Position folder in 
HRS 

3 Years Discard as 
Desired 

File Cabinet 

Pre-Employment 
Information 

Employee’s 
Personnel File 

Life of Active 
Employee 

Discard as 
Desired 

HRS Office 

 

8.0 REVISION HISTORY: 

Date: Rev. Description of Revision:

12/03/07 A Initial Release 

12/18/06 B External form 

10/08/07 C Approval Authority department name change 
Responsibility; Title change (Office Technician III to Personnel Tech. I) 

 

* * * E n d  o f  p r o c e d u r e * * *     

 


