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OE-6: Financial Administration
April 254, 2011

| certify that the information in this report is true.

Signed: Date:

Jonathan P. Raymond, Superintendent
Disposition of the Board Date for Monitoring: January, 2012June2011
___ Compliance

____Notin compliance
____ Compliance with Exception

Signed: Date:
Gustavo Arroyo, Board President

Comments:

Superintendent

OE-6: Financial Administration Board of Education ‘

The Superintendent shall



OE-6.1 Superintendent Board of Education

The Superintendent will assure that payroll and legitimate debtsof | c o | c g cg £y
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Interpretation:

I interpret “payroll and legitimate debts of the district” to mean that all payments are legal, valid and approved
by the proper district authority.

Further, l interpret “promptly paid when due” to mean that payments are made with a timeline that complies
with the law, meets vendor/employee expectations and avoids late payment or finance charges.

Indicators for Compliance:

System or process errors do not affect the compensation of groups of employees

Payroll errors will be less than one percent

Payroll deductions are distributed to the associated governmental entity or vendor within statutory,
contractual or agreed upon timelines

Other debts are paid within 30 days of receipt of invoice by Accounts Payable

Random sampling will be done quarterly on the Escape Finance System to test that debts are paid within
30 days of receipt of invoice by Accounts Payable

OE-6.2 Superintendent Board of Education
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Interpretation:

l interpret “comparative prices of items of similar value” to mean that cost and quality are included as criteria
when making purchasing decisions for items which do not require a competitive bidding process.

Indicators for Compliance:

Purchases are in compliance with California Public Contract Code



e Purchases are made from among district negotiated price lists, State of California negotiated price lists,
“piggyback” bids from other public agencies including the State or are single vendor purchases within
the limits for the Procurement of Goods and Services

OE-6.3 Superintendent Board of Education

The Superintendent will use a competitive bidding procedure for
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Interpretation:

| interpret “competitive bidding procedure” to mean that the district will comply with the California Public
Contract Code and the California Education Code in regards to limitations and thresholds for purchases and
contracts made by public school districts.

Indicators for Compliance:

e Purchases over



Interpretation:

| interpret this to mean that the district will provide timely and accurate schedules and information as requested
by the financial auditor.

Indicators for Compliance:

¢ Financial auditor reports no concerns regarding district cooperation with the auditing process
e Completed audits and audited results are reported to the California Department of Education in
accordance with statutory guidelines

OE-6.5 Superintendent Board of Education
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Interpretation:

| interpret “reasonable efforts” to mean that a procedure and ISO 9001 process is in place to generate regularly
scheduled invoices for amounts due to the district and that no material (as defined by external auditor) write-off
of accounts receivable are made at the end of each year.

| interpret “any funds due the district” to mean federal, state and miscellaneous/local accounts receivable in all
funds (General Fund, Child Development, Adult Education, etc.) except for Student Body funds.

Indicators for Compliance:

e State and federal aid is recalculated and verified as part of the annual audit
e The prior year-end audit indicates no material (as defined by external auditor) losses anticipated from
accounts receivable

OE-6.6 Superintendent Board of Education
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Interpretation:

| interpret this to mean that the district will prepare accurate and timely interim and year-end financial reports
in conformity with Generally Accepted Accounting Principles and the Governmental Accounting Standards
Board.

Indicators for Compliance:

¢ Interim and year-end financial reports will conform to Generally Accepted Accounting Principles,
Governmental Accounting Standards Board and California School Accounting Manual

e The prior year audit opinion states that the district’s financial records and reporting are in compliance
with Generally Accepted Accounting Principles and Governmental Accounting Standards Board

Superintendent

OE-6.7 Board of Education ‘

The Superintendent will publish an annual external financial
condition




OE-6.8

Superintendent

Board of Education

The Superintendent may not expend more funds than have been
received in the fiscal year unless revenues are made available
through other legal means, including the use of fund balances, the
transfer of funds from reserve funds or from tax-anticipation-netes
-Certificates of Participation or parcel taxes.
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Interpretation:

| interpret “may not expend more funds than have been received” to mean that the district must produce a
balanced budget with revenues (as defined by Generally Accepted Accounting Principles) equal to or exceeding
expenditures (as defined by Generally Accepted Accounting Principles) unless the district uses authorized

reserves from the fund balance or other authorized district funds.

Indicators for Compliance:

The Board receives financial reports indicating changes to fund balances and reserves
The district’s fund balances include the required amount of reserve for economic uncertainties

Year-end fund balances meet or exceed the Board approved budget with the exception of differences

due to routine business such as the timing of budgeted revenues or expenses

Board approval for use of reserves

OE-6.9

Superintendent

Board of Education

The Superintendent may not indebt the organization.
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Interpretation:

| interpret “indebt the organization” to mean that any




OE-6.10

Superintendent Board of Education

The Superintendent may not expend monies from reserve funds.
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Interpretation:

| interpret “expend monies from reserve funds” to mean that the district will not, without direct Board approval
or through the budgeting process use funds in either a reserve fund set aside by Generally Accepted Accounting
Principles or a Board controlled designated reserve fund.

Indicators for Compliance:

Interim and year-end reports for the current year will reflect reserves in line with Board approved use of
reserve funds

Maintain 2% Reserve for Economic Uncertainties unless Board authorized reduction

Annual financial audit will reflect 2% reserve

First and Second Interim financial reports will reflect Board approved Reserve for Economic
Uncertainties for the current year.







Board of Education

OE-6.13 Superintendent
The Superintendent may not receive, process or disburse funds cg £g
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Interpretation:

| interpret this to mean that internal controls over the financial reporting process and over compliance are
annually evaluated and documented, and are in compliance with Generally Accepted Accounting Principles.
Internal controls will also be in compliance with other related requirements established under Governmental
Accounting Standards Board and by OMB Circular A-133, Audits of States, Local Governments and Non-profit

Organizations.

Indicators for Compliance:

Budget staff monitor school site and program transactions to ensure expenditures are in compliance

with required guidelines

An unqualified audit opinion with no material weaknesses or significant deficiencies is received in the

annual financial audit




