
SACRAMENTO  CITY  UNIFIED  SCHOOL 
DISTRICT  

Position Description 
 

TITLE:  Coordinator, Youth 
Development 

CLASSIFICATION:  Non-Represented Manage- 
ment, Classim-18.6(n)-[on



 

Conduct high-level educational and statistical nationwide research regarding the creation and development of 
Expanded Learning  Programs for elementary and secondary youth, which includes after school, before school 
and intersession; coordination of Youth Services grant writing. E 

 
Coordinate the implementation and focus of the various Youth Services Programs; to provide accurate information 
about drugs and alcohol, teach students the necessary decision-making skills, show students how to resist negative 
peer pressure, suggest healthy alternatives to drug use, build confidence and self-esteem, and nurture students 
at their particular developmental level at an age when lifelong character traits are still being formed. E 

 
Assist with making presentations to district staff, community members, parents, and outside agencies regarding 
the role and accomplishments of the district’s Youth Services Programs. E 

Assist with the development, coordination, and implementation of the budget, financing, and fundraising 
for various Youth Services Programs; analyze and review budgetary and financial data; monitor and authorize 
expenditures in accordance with established guidelines. E 

 
Assist with the integration, coordination, and alignment of Youth Services Programs with traditional school day 
curriculum. E 

Direct the preparation and 



 

Evaluation approaches, strategies, and techniques. 
Operation of a computer and related software. 

 
ABILITY  TO: 
Plan, organize, and coordinate Youth Services Programs. 
Provide assistance and support to schools and departments in the development, implementation, monitoring, and 
evaluation of extended day, extended year, and character education programs and activities that create a safe, drug-
free, tobacco-free, and alcohol-free environment for students. 
Allocate funds to sites and departments. 
Communicate options, limitations of funding, and program development. 
Establish and maintain effective working relationships with staff, parents, and public. 
Communicate effectively, both orally and in writing. 
Interpret, apply, and explain rules, regulations, policies, and procedures. 
Analyze situations accurately, and adopt an effective course of action. 
Meet schedules and timelines. 
Evaluate and organize work according to specific deliverables. 
Prepare comprehensive narrative and statistical reports. 

Supervise and evaluate the performance of assigned staff. 
Operate a computer and related software. 
Meet state and district standards of professional conduct as outlined in Board Policy. 

 
WORKING  CONDITIONS:  

 
SAMPLE ENVIRONMENT: 
Office environment; drive a vehicle to conduct work. 

 
SAMPLE PHYSICAL ABILITIES:  
Hear and speak to make presentations, and exchange information in person and on the telephone. Dexterity of hands 
and fingers to operate a computer keyboard; see to read, prepare documents and reports, and view a computer 
monitor; sit or stand for extended periods of time, bend at the waist, and reach overhead, above the shoulders, and 
horizontally to retrieve and store files; lift  light objects. Physical demonstration of recreational protocols and 
activities. 

 
(Former Classification: Coordinator I, Youth Services and Coordinator II, Youth Services) 
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