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Position Description 

 

    TITLE: Coordinator, Curriculum & 

Instruction - Science 
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Lead and work with school improvement initiatives that close student achievement gaps between racial, ethnic, and 

economic groups by working with all of the diverse communities.  E 

 

Assist with the preparation and maintenance of a variety of narrative and statistical reports, records, 

correspondence, and files related to assigned services, activities, and operations; operate a computer.  E 

 

Communicate and collaborate with site leaders, teachers, other District personnel, and outside organizations to 

coordinate activities and programs, resolve issues and conflicts, and exchange information; model District standards 

of ethics and professionalism.  E 

 



Coordinator, Curriculum & Instruction - Science/Coordinator III -- Continued Page 3 

Lead and work with school improvement initiatives that close student achievement gaps between racial, ethnic, and 

economic groups by working with all of the diverse communities. 

Establish and maintain effective working relationships with staff, parents, and the public. 

Communicate effectively, both orally and in writing. 

Interpret, apply, and explain rules, regulations, policies, and procedures. 

Analyze situations accurately, and adopt an effective course of action. 

Plan and organize work to meet schedules and deadlines. 

Prepare comprehensive narrative and statistical reports. 

Supervise and evaluate the performance of assigned staff. 

Operate a computer and related software. 

Meet State and District standards of professional conduct as outlined in Board Policy. 

WORKING CONDITIONS: 

SAMPLE ENVIRONMENT: 

Office environment; drive a vehicle to conduct work; constant interruptions. 

SAMPLE PHYSICAL ABILITIES: 

Hear and speak to make presentations, and exchange information in person and on the telephone; dexterity of hands 

and fingers to operate a computer keyboard; see to read, prepare documents and reports, and view a computer 

monitor; sit or stand for extended periods of time; bend at the waist, and reach overhead, above the shoulders, and 


