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Step 1 
Site Desires 
Outside Services 

Step 2 
Site Obtains 
Central Office 
Approvals 

Step 3 
Site Creates a 
Requisition 

Step 4 
Requisition is 
Reviewed and 
Approved 

Step 5 
Contracts Office 
Drafts 
Agreement 

Step 6 
Agreement is 
Reviewed and 
Approved 

Step 7 
Services Begin 

Site is in contact with If services affect central Site submits a Services SA requisition is SA requisition has been The written agreement The contract is 
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           Friendly reminder from Business Services regarding Approval of Consultants & Other Contracted Services 

To our Staff,  

      

/pod/contracts-process
mailto:support@scusd.edu
http://www.scusd.edu/contracts-department



