
SACRAMENTOCITY UNIFIED SCHOOL DISTRICT  
Position Description 

 

    TITLE:  Associate In-House Counsel, 
Labor Negotiations 

CLASSIFICATION:  Non-Represented 
Management - Classified 

    
SERIES: None FLSA: Exempt 
    
JOB CLASS CODE:  9815 WORK YEAR:  12 Months 
    
DEPARTMENT:  Legal Services SALARY:  Range 19 

Salary Schedule A

 HR APPROVAL:  
CABINET 
APPROVAL:   

11/18/21 
11/10/21      

    
 
BASIC FUNCTION:  
 
The Associate In-House Counsel reports directly to the In-House Counsel, and provides day-to-day legal advice to 
District staff as needed. Associate In-House Counsel will plan, organize, control, and manage the daily operations 
and assigned functions of the Legal Services Department and requires an ability to conduct staff training and 
coordinate with district-wide administration.  Associate In-House Counsel will interpret and provide guidance 
regarding board policies, administrative regulations, collective bargaining agreements, and federal and state laws, 
including the Education Code, Brown Act, Fair Political Practices, and the Government Code. 

The Associate In-House Counsel will coordinate with retained outside counsel. The position specifically focuses on 
the following legal issues and matters, resolving them internally when appropriate, and coordinating with retained 
general counsel and other retained outside attorneys as needed. 
 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities 
associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
General Matters 
 
Have direct responsibility for labor negotiations. E 
 
Have direct responsibility for labor and employment litigation before state and federal courts and administrative 
agencies.  Represent the District before the Public Employment Relations Board and the State and Federal courts on 
confidential matters involving employer-employee relations; represent the District in grievance-arbitration hearings 
based on negotiated contracts; negotiate settlements; represent the District in employment matters before the 
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Provide a positive climate of interaction and communication between school staffs, families, and the community, as 
related to Legal Services.  E 
 
Business and Governmental Issues 

Prepare and review required policies, regulations, and notices.  E 

Draft, negotiate, and review contracts and memoranda of understanding (MOU's).  E 

Advise on Human Resources related matters including discipline, investigations, and collective bargaining 
a
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LICENSES AND OTHER REQUIREMENTS:   
 
California Bar Membership (Active); valid California driver’s license; and provide personal automobile and proof 
of insurance.  
 
KNOWLEDGE AND ABILITIES:  
 
KNOWLEDGE OF: 

�x California judicial procedures. 
�x Computerized case management system(s).  
�x Investigation techniques and procedures.  
�x Legal management practices, such as discovery, document production, depositions, briefing, and trial 

procedures.  
�x Technical aspects of field of specialty. 




