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appropriate date(s), identification of the type activity, total number of hours/minutes contributed by the 
volunteer, parents’ or guardian’s signature as well as the teacher’s signature, which verifies that the 
information provided on the form is correct.      

CHDV teachers and home visitors submit the forms (indicated above) to the CHDV Child Development 
Specialist (CDS), who then distributes the forms to resource teachers and other lead staff for review. The 
forms are then returned to the CDS for further verification and valuation of the information provided on 
the forms. 

Reporting & Monitoring 

The CDS submits an in-kind summary report (SETA Certification of Non-Federal [In-Kind] Contributions) 
of the in-kind contributions to a CHDV program technician (fiscal staff) by the 23rd of each month. The 
progress and cumulative amount of in-kind are tracked and monitored by program technicians via two 
methods: (1) a spreadsheet is maintained, which logs the actual dollar amount claimed monthly and (2) 
the monthly fiscal report contains a monthly and cumulative total. The monthly fiscal report is signed by 
the CHDV director and then submitted to SETA.  

It is important to note that the monthly fiscal reports include all non-federal share contributions 
received during that reporting period. This includes in-kind contributions resulting from the State-Head 
Start/Early Head Start collaboration, student intern hours, discounted consultant rates of pay, 
discounted costs for goods, etc. With regard to the in-kind contributions, i.e., State



Non-Federal Share Categories (NFS) 

NFS Source Examples 

Rate & Valuation Methodology Parent Volunteer Hours Parent volunteers provide one-on-one support to Head Start/Early Head Start children and 
assist staff with classroom management and 
supervision. The tasks performed by parent 
volunteers are consistent with that of the 
position of instructional aide. 
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