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Meeting Date :  September 16, 2021 
 
Subje c t :  Public Hearing:  Second Rea di ng  of  Revi s e d  Board Poli c y 3580 (Distric t 

Rec or ds ) 
 

 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading  (Action Anticipated: ______________)  

 

Division :  Legal Services and Technology Services 
 
Recomm e nda ti on :  Approve revisions to Board Policy 3580 
 
Background/Rati ona le :  State and federal law require that the District develop a 
secure document management system that provides for the storage, retrieval, archiving, 
and destruction of District documents.  Such documents include electronically stored 
information (e.g., emails). 
 
In order to ensure the confidentiality of records and safeguard data against damage, 
revisions are necessary.  No prior updates to BP 3580 have occurred since 2001.  Such 
updates include language in the CSBA Gamut model policy. 
 
The District plans to adopt AR 3580, which includes language in the CSBA Gamut 
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credential was, or is reasonably believed to have been, acquired by an 
unauthorized person and the agency that owns or licenses the encrypted 
information has a reasonable belief that the encryption key or security credential 
could render that personal information readable or usable. The disclosure shall 
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